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Preface

With a view to accept English as a global language and to
stress upon English as the medium of instruction for study in all
disciplines, I propose to extend teaching and learning spellings of
the English language through the latest instructional material. This
book attempts to explain students and professionals alike, to write
correct spellings. Understanding spelling rules help a person to have
a thorough understanding of comprehension, applied grammar,
vocabulary in usage and a logical application of the English
language. Proficiency in spelling actually supports reading as it
requires the integration of phonological, orthographic and
morphological organizations of words.

I have also tried to explain the rule behind every spelling
pattern, in the form of tables and charts. This simple booklet in
colourful form with comprehensive appendices is designed to ease
reference work and help those who are otherwise intelligent and
educated but poor spellers generally. A simple easy-to-follow
technique is designed to understand the rules of spelling.

Computer and language teaching have walked hand in hand for
a long time and contributed as an effective teaching tool. The Spell-
Well word practice patterns provide a simple easy-to-follow
technique that is helpful to write correct spellings.

No part of this publication may be reproduced or distributed in
any form.

Dr. Mrs. Deepika Dhand
©2018

www.learnenglish.org.in
Email ID:- deepikadhand@ymail.com,

deepikadhand1961@gmail.com
Blog Address:- https://deepikadhandblog.wordpress.com/
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(i)

THE ALPHABET (26 Letters)

CAPITAL LETTERS

SMALL LETTERS

The word alphabet is acquired from the first two of the Greek
letters named alpha and beta.



(ii)

THE VOWEL (5 in number)

 Each colour indicates one vowel sound



(iii)

CONSONANTS

 Each colour indicates the position of consonants as
initially, medially and finally.



(iv)

The Alphabet and the History of
English Spelling

The sounds of spoken language are represented in writing by
means of symbols known as the letters of the alphabet. In a perfect
alphabet, every letter would be a phonetic symbol representing one
sound and one only, and each sound would have its appropriate
symbol. Judged by this standard, the English alphabet is obviously
defective. We have not enough symbols to represent all the sounds,
and hence –

(a) The same symbol may represent many different sounds,
e.g.,
“a” in rat, tall, many, mane, want, bare.
“o” in hot, woman, whose, hero, son.

(b) The same sound may be represented by various symbols,
e.g.,
hit, nymph, busy, women, sieve. (All these words contain
the vowel sound of hit.)
fate, champagne, pail, vein, they, reign, gauge, dahlia,
steak. (All these words contain the diphthongal sound of
fate.)

On the other hand, some letters are superfluous, e.g.,

“q” (qu might equally well be written kw), “x” (= ks or gs),
“e” (= k or s).

English Spelling is not Phonetic
In pointing out the deficiencies of the English alphabet, we are

really calling attention to the fact that modern English spelling is not
phonetic, i.e., it does not accurately and consistently represent the
sounds of speech. The spelling of Old English was very nearly
phonetic.



(v)

Modern spelling was fixed in the fifteenth century, and
represented the pronunciation of that century. The use for c for s in
city, mice, etc., gu for g in guest, guess, etc., qu for O.E. cw in quick,
queen, etc., and ou or ow for the diphthongal sound in house cow,
etc. The Norman-French words ‘dette’ and ‘doute’, for example,
retained this spelling when they were first introduced. They were
later written ‘debt’ and ‘doubt’ in order to show their connection
with Latin ‘debitum’ and ‘dubitum’. The b has never been
pronounced. However, when printing was invented and books began
to multiply, it was found necessary to adhere to some definite
system. When it is added that English pronunciation has undergone
many and far-reaching changes since Caxton’s time, one reason for
the lack of correspondence between the written word and the spoken
sound will become clear. The symbol gh, for instance, which is now
silent in sought, bought, etc., and which, in laugh, enough, etc., has
the sound of “f”, originally represented one and the same sound in
all these words. Again, the symbols ee in seed or ei in receive in the
fifteenth century represented a different sound from that of ea in
bead, though these three symbols now all represent the same sound.
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Vowels and Consonants

Vowels
A vowel is a sound that is made with the mouth and throat not

closing at any point. In contrast, a consonant is a sound that is made
with the air stopping once or more during the vocalization. That
means that at some point, the sound is stopped by your teeth, tongue,
lips, or constriction of the vocal cords. The word “vowel” comes
from the Latin word vox, which means “voice.” The word
“consonant” also has a Latin root, con sonare, which means “with
sound.”

There aren’t any words in the English language that have all
five vowels in a row without any consonants in between. There is
one word that has five vowels, with a repeated ‘a’, in a row:
‘Rousseauian’. It means “relating to the French philosopher Jean-
Jacques Rousseau.” More commonly, “queuing” also has a lengthy
string of vowels, but without an “a” or an “o”.

Consonants
No word in the English language contains more than a double

letter, so you’ll never see three consonants directly in a row. If a
word seems to call for three, it will be hyphenated. For instance,
the word for something without a shell is “shell-less” not
“shellless.” In other cases, a letter is dropped. For instance, “seer”
has only two e’s instead of the called-for “seeer” or “see-er.” The
only exceptions to this rule are things like “shhh” or “brrr,” but
these aren’t really words.

There are strings of consonants that are sometimes written like
full words, like “hmm.” However, these are just sounds rather than
actual words. You will also find that most words in English won’t
have more than three consonants in a row, because otherwise it gets
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to be too difficult for English-speakers to say it. There are
exceptions, of course—take the word “strengths” for example,
which has a string of five consonants (though it only has three
consonant sounds in a row: “ng”, “th”, and “s”). In other languages,
like Polish, long strings of consonants are more common.

The Letter “y”
The letter y is a consonant when it is the first letter of a

syllable that has more than one letter. If “y” is anywhere else in the
syllable, it is a vowel.

Examples of “y” as a Consonant
 yes
 yam
 yell
 yellow
 yogur

Examples of “y” as a Vowel
 gym
 my
 cycle
 baby
 hairy
 sky

“y” can represent different sounds. In words like “myth” or
“hymn,” the letter takes on a sound like a short “i” and the mouth
and throat don’t close when the sound is made. However, in words
like “beyond,” it acts as a bridge between the “e” and the “o,” and
there is some partial closure, making “y” a consonant.
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1. When a one-syllable word ends in a single vowel “y”, it
says /ī/.
Dolch Words More Words More Words

my dry shy

myself sky

try cry

fly fry

by spy

2. Words ending in “y” after a vowel
Keep the “y” when adding suffixes such as “-er,” “-ing”
or “-ed”.
For example:
destroy destroying destroyed

pry prying pried

buy buying buyer

play playing player

3. “y” says /ē/ only at the end of a multi-syllable base
word.
“I” says /ē/ at the end of a syllable that is followed by a
vowel and at the end of foreign words.

Dolch Words More Words Dolch Words More Words

funny happy baby party

very puppy party fairy

kitty fifty every story

carry copy lady

body lazy

study wavy

jumpy rocky



(ix)

lumpy army

sorry nobody

 Words ending in “y” after a consonant
When you want to add suffixes such -as, -ed, -es, -er, -
eth, -ly, -ness, -ful and -ous to a word ending in “y” after
a consonant, change the “y” to an “I” before adding the
suffix.
For example:

eighty + eth – eightieth

duty + es – duties

lazy + ness – laziness

mystery + ous – mysterious

beauty + ful – beautiful

multiply + ed – multiplied

busy + ly – busily

The Letter “w”
Another forgotten letter that has the same qualities as “y” is

“w.” While “w” is almost always a consonant, it is considered a
vowel at the end of words like “wow” or “how.” “w” is sometimes
pronounced as “double-u” and not “double-v?”. Old English had a
“w” sound, but the alphabet didn’t have a “w.” Instead, the “v”
sound was pretty close, so words that required a “w” were often
represented by a “v” instead. In the 7th century, scribes started using
“uu” to represent the “w” sound, which is how it got its name.
However, printers used to use “vv” to represent the sound, which is
how it got its shape.

There are very few words in the English language that have
two u’s in a row, and the only two that are used frequently are
“vacuum” and “continuum.” Nearly all of the “double u” words
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were adapted from Latin, such as “duumvir,” meaning “each of a
pair of magistrates holding joint office in ancient Rome.” A few are
adapted from other languages, such as “muumuu,” a loose dress that
is traditionally worn in Hawaii.

In English, you can have vowels that are entire words, such as
“a” or “i.” You won’t see a consonant that is a word by itself,
however. Words in English need vowels to break up the sounds that
consonants make. So, while every word has to have a vowel, not
every word has to have a consonant.

The Letter “z”
The letter “z,” along with the letter “s,” actually fall under a

subcategory of consonants called “fricatives.” Fricatives are sounds
you make by pushing air through a small gap in your teeth. If you
were to repeat “z” over and over, like the sound of a buzzing bee,
you would find that your mouth remains slightly open and the sound
is seemingly unobstructed—so shouldn’t it fall under the “vowel”
category?



One

Importance of
Spelling

Proficiency in spelling actually supports reading as it requires
the integration of phonological and morphological organizations of
words. One of the most effective ways to improve your spelling in a
short period of time is by using a spelling software program.
Learning to spell helps to cement the connection between the letters
and their sounds, and learning high-frequency “sight words” to a
high level which would improve both reading and writing, rather
than relegate spelling to a instructor, spelling can and should be an
integral part of language instruction for every student. Spellings are
a mortar that help students master the basics of language, especially
students who may struggle with reading. Punctuation errors often go
unnoticed, but everyone notices spelling errors. Resumes and letters
are typically written using various writing software programs. Even
poor spellers feel comfortable writing resumes with these systems,
but what most people don’t realize is that spell check is not 100%
accurate.
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Computer and language teaching have walked hand in hand for
a long time and contributed as an effective teaching tool. The
chambers Spell-Well word practice patterns provide a simple easy-
to-follow form that are helpful to write correct spellings. Permeation
of Technology is observed everywhere. Technology is a powerful
tool that can make learning easier. Spell checkers are wonderful
tools for the small mistakes that good spellers make and for
common typographical errors such as typing “t h” instead of “the.”
In the hands of the student with good language skills, the spell
checker is a real time-saver. However, it can actually interfere with
the learning process, and will continue to entrench the misspelling
habit, and the reader will be confused. By using the knowledge from
years of research and experience and our ever-developing
technological tools, we can teach each student to spell well and
enable them to read and write fluently. We owe it to our students to
give them the skills that are the tools to learning and communication
throughout their education and their lives.

The more advanced the writing task, it is more likely that it
will be important to use the appropriate word. The major goal of the
English writing system is not merely to ensure accurate
pronunciation of the written word – it is to convey meaning. If
words that sound the same (e.g., rain, rein and reign) were spelled
the same way, their meanings would be harder to differentiate.

Young people need to be able to read, and write to a reasonable
standard, and that usually involves having clear and correct spelling
skills. Reading, writing, and spelling are important in the first place
because it all helps children to develop good levels of literacy.
Without that, they won’t be able to complete their reading and
writing tasks. Obtaining good grades in exams, especially towards
the end of a person’s school life, is crucial if they are looking to go
on to college, or university before entering the employment market.
The rules in learning spellings in English follow a detailed
description of the uses surrounding it including any exceptions.
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Several features that are creative are foreseen in this book. I
have, therefore, aimed to use the most up-to-date and commonly
used terminology. Appendices of confusable spellings are listed at
the back.

Although not proven, there have been concerns in recent years
that the rise of text messaging, and “chats peak” in e-mails could
lead to a decrease in learning as abbreviations as they are commonly
used by children. Spelling test is often a part of the English
language section in examination papers. As a matter of fact, spelling
of words is very difficult to master for native speakers and language
learners alike. As English developed from several different language
families, and because it so easily absorbs new words from other
languages even today, the English language has many different
ways to spell the same sound and many different ways to pronounce
the same spelling.

As the ability to speak and write efficiently with correct
spellings in English is considered very important by the recruiters at
the time of recruitment, companies want people who can basically
read and understand written words in the form of instructions,
reports, letters, memos, notices and other any form of official
documents. The ability to express formal communication in oral as
well as in written form is equally considered important by the
prospective employers. As one moves higher in the vertical
direction in the organisational hierarchy, it becomes naturally
necessary for an employee to be a good presenter, negotiator, and
convener of meetings. The mastery over English will help a person
to conduct his duties efficiently. One of the important deficiencies
found by the employers and recruiters in candidates for different
jobs is the lack of spellings in their written communication skills.

Many candidates don’t know how to answer to the point at the
time of the interview and can’t phrase a simple formal letter or
report. It becomes a handicap for the candidates who have good
domain knowledge.
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Obviously, the prime time for learning is during childhood, and
most achieve a reasonable level of spelling to help their overall
literacy. But it is perhaps surprising that many adults have very poor
spelling. Practice needs to be done regularly, every day in fact, if
children are to get a good head-start with spelling, and indeed “get
their head round” the complexities.

Spelling, thus, is the key as being able to read and write. Word
games like Hangman, and Scrabble are more fun, and engaging.
Programs such as Ultimate Spelling are very good.

Obviously, the prime time for learning is during childhood, and
most achieve a reasonable level of spelling to help their overall
literacy. But it is perhaps surprising that many adults have very poor
spelling. Practice needs to be done regularly, every day in fact, if
children are to get a good head start with spelling, and indeed “get
their head round” the complexities.
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