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PREFACE

The Author by virtue of his significant exposures as Company Secretary and while advising
various Directors individually and their Board has drawn an impression that corporate executives,
the Start-Up entrepreneurs, small and medium companies, other officials of corporate houses
involved in corporate governance activities needs a book/documents from where they can collect
immediate reply of their compliance requirements of the Companies Act, 2013 and rules, regulations
and the steps involved therein. This book has been written to serve that purposes.

Each and every incorporated Company in India, as well as Foreign Company having place
of business in India, need to follow the provisions of the Companies Act, 2013, and the Rules
and Regulations made thereunder. For ‘ease of doing business’, it is essential to simplify the
code of the Companies Act, 2013, so that the entrepreneurs and other stakeholders can understand
the requirements of compliances of the Companies Act, 2013. This book has been written on
this thought only.

This book contains a brief discussions, compliances procedures of the routinely used
provisions, its procedural formalities and includes format of documents, sample applications,
resolutions, etc. to be used for compliances of various provisions of the Act and thereby will
reduce the burden of non-compliances of the Companies Act, 2013.

This book may serve as a ready reckoner of the Companies Act, 2013 and corporate
executives, specially start-up entrepreneurs will get huge benefits from this book and get an fair
idea about the Companies Act, 2013.

The author has considered the need of students of CS, CA, CWA and Law subjects.
Students will get the practical procedural tips of the Companies Act, 2013 from this book.

Also, this book contains tips of compliances of SEBI (LODR) 2015, whenever required.
Therefore, this book will serve as an assets for all Companies in India, whether it is Private
Limited, Public Limited, Listed, or going to be Listed shortly or unlisted Company.

At last, the author wish all Happy Reading and Welcome to an era of compliances and
good governance and ‘Ease of Doing Business’.

Further, every effort has been made to depict a correct picture of the contents. However,
if any omission/error come into the notice of the readers, they may communicate the same to
the Author. The author will not be liable for any loss in any manner in whatsoever and the
readers are also requested to read the original Notifications of the Government or Government
publication and relevant case law in respect of law or rules, regulations of the Companies Act,
2013 and others before implementing the same.



The Author would also like to record special thanks to my parents, brothers, wife and
friends who have encouraged me to write this book.

The Author has tried to keep the language of the topics as simple as possible, so that the
reader can understand the matters and implement the same, without any hassle.

This book is my contribution towards ‘Ease of Doing Business’ and thereby promote
‘Make in India’.

For any updation or omission, the author may be reached at pj_law_solution @yahoo.in.

AUTHOR
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Introduction

1

The Companies Act, 2013 passed by the Parliament has received the assent of the President
of India on 29th August, 2013. The Act consolidates and amends the law relating to companies.
The Companies Act, 2013 has been notified in the Official Gazette on 30th August, 2013. Some
of the provisions of the Act have been implemented by a notification published on 12th September,
2013. The provisions of Companies Act, 1956 is still in force.

The Companies Act, 2013 introduces significant changes in the provisions related to governance,
e-management, compliance and enforcement, disclosure norms, procedure of auditors appointment
and mergers and acquisitions. Also, new concepts such as one person company, small company,
associate company, dormant company, class action suits, and corporate social responsibility
have been introduced.

This book has been drafted to give immediate solution to the compliances of the Companies
Act, 2013 to CA, CS, CWA, Advocates and Corporate Executives. Students can understand the
compliance procedure by reading this book specially for CA/CS/CWA/Law students. The author
has tried to explain the compliance procedures in very simple language.

r r r
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Compliance Chart — Companies
Act, 2013

2

Section

92

Description

Annual Return

Applicability

OPC Pvt. Public

  

e-Form/
Manual Form

Form MGT-7

Criteria of
Applicability

Key points
in brief

Signing: Annual
Return shall be
signed by—
 By a director

and the
company
secretary, or

 where there
is no
company
secretary, by
a PCS.

OPC and Small
Company:
Annual Return
shall be signed
by—
 the company

secretary, or
 where there

is no
company
secretary, by

Applicability
of Section 403/

Remarks

Applicability to
Section 403 has
been omitted in
Companies
Amendment
Act, 2017.



Compliance Chart – Companies Act, 2013 3

92(1)

134

96

Certification of
Annual Return
by PCS

Board’s Report

Conducting of
AGM

  

  

×  

Form MGT-8 The Annual
Return of the
following types
of companies
are required to
be compulsorily
certified by a
PCS:
1. Listed

companies;
2. Company

having paid-
up capital of
` 10 crores
or more;

3. Turnover of
` 50 crores
or more.

the director
of the
company.

Private
Limited, which
is Start-up:
Annual Return
shall be signed
by—
 the company

secretary, or
 where there

is no
company
secretary, by
the director
of the
company.

Certification
shall be
obtained from a
PCS only.

In case of OPC,
Board’s Report
shall contain
explanations or
comments on
qualification or
reservation or
adverse remarks
or disclaimer
made by the
auditors.

OPCs are not
require to
conduct AGM.

Applicability to
Section 403 has
been omitted in
Companies
Amendment
Act, 2017.
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121

77

82

164

179(3)(g)

Report of
Proceeding of
AGM

Registration of
Charges

Satisfaction of
Charge

Disqualification
of Director

Approval of
Financial and
Board’s Report

×  

  

  

  

  

e-Form MGT-15

e-Form CHG-1
(for other than
debentures), or

e-Form CHG-9
(for debentures
including
rectification), as
the case may be.

e-Form CHG-4

Form DIR-8
(It is a manual
form.)

e-Form MGT-14
(Private Limited
Companies are
exempted from
filing of MGT-14.)

Only Listed
companies.

To be filed
within 30 days of
AGM.

Duly signed
e-Form to be
signed by the
company and the
charge holder
shall be filed
with the Registrar
within a period of
thirty days of the
date of creation
or modification of
charge along with
the fee.

To be filed
within 30 days
from date of such
satisfaction of
charge. Registrar
may, on an
application by the
company or
the charge  holder,
allow to file the
satisfaction to be
made within  a
period of three
hundred days of
such payment or
satisfaction on
payment of
additional fee.

Directors shall
submit this form
at the following
events:
1. At the time of

appointment;
2. At the time of

reappointment.

Annually
(To be filed
within 30 days of
approval of
meeting of the
Board of
Directors.)

Registrar may,
on an
application by
the company,
allow such
registration to
be made within
a period of three
hundred days of
creation charge
on payment of
additional fees.
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184

203

Disclosures of
Interest of
Directors

KMPs-CS

KMPs-CFO

KMPs-MD,
CEO, Manager

Form MBP-1
(It is a manual
form.)

e-Form DIR-12

e-Form DIR-12

e-Form MR-1

1. Every Listed
Company, or

2. Every
Company
(whether
private or
public)
having paid-
up capital of
` 5 crores,
or more.

1. Every Listed
Company, or

2. Every Public
Company
having paid-
up capital
` 10 crores
or more.

1. Every Listed
Company, or

2. Every Public
Company
having paid-
up capital
` 10 crores,
or more.

1. First
disclosures to
be made at
the meeting
of the Board
of Directors
where he/she
participates
for the first
time as a
Director.

2. Disclosures
to made at
the first
meeting of
the Board in
every
financial
year.

3. Disclosures to
be made if
there is any
change of the
d i s c l o s u r e s
already made.

No person shall be
Chairman and
CEO or MD at the
same time, except
if the articles of
the company so
provide or the
company does not

A director shall
disclose his/her
concern or
interest in a
Company where
one director or 2
or more of them
together hold
more than 2%
holding;

  

  

× × 

× × 
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139

204

92

93

  

× × 

  

× × 

e-Form ADT 1

Form MR-3
(It is a manual
form.)

Form MGT-9
(It is a manual
form.)

e-Form MGT-10

1. Every Listed
Company;

2. Every Public
C o m p a n y
having paid-
up capital of
` 50 crores, or
more;

3. Every Public
Company
having
turnover of
` 250 crores
or more.

Applicable to
only Listed
Companies.

carry multiple
business.

However, if the
public company
having multiple
business which has
appointed one or
more CEO for each
business and having
share capital of
` 100 crores and
annual turnover of
` 1,000 crores can
appoint MD/CEO as
Chairman.

Auditors are to be
appointed for five
years at a time and
this Form is to be
submitted at the
time of appointment.

PCS shall issue
Secretarial Audit
Report in Form
MR-3 and shall be
addressed to the
Board of Directors,
and will form part
of Board’s Report.

MGT-9 should form
a part of Board’s
Report and to be
prepared along with
Board’s Report.

15 days of change
of value or
volume of shares
of promoters and
top ten
shareholders.

Appointment of
Auditor

Secretarial
Audit

Extracts of
Annual Return

Stake Change of
Promoters and
Change of Top
Ten Shareholders
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108

135

177

178

E-Voting

CSR
(Corporate
Social
Responsibilities
Committee)

Audit Committee

Nomination and
Remu ne ra t ion
Committee

× × 

  

× × 

× × 

Applicable in case
of the following
companies:
1. Every Listed

Companies;
2. Public

Companies
having
shareholders
1000 or more.

1. Every company
having net
worth of ` 500
crores or more;

2. Turnover of
` 1000 crores or
more, or

3. Net profit of
` 5 crores or
more during the
immediately
preceding
financial year

1. Listed
Companies;

2. Public
Companies
having paid-up
capital of ` 10
crores or more;

3. Public
Companies
having
outstanding loan
or borrowings or
debentures or
deposits of
` 50 crores or
more;

4. Public
Companies
having turnover
of ` 100 crores
or more.

1. Listed
Companies;

2. Public
Companies
having paid-up
capital of ` 10
crores or more;

Applicable if
criteria are
fulfilled in the
immediately
preceding
financial year.
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177

149

149

Vigil
Mechanism

Woman
Director

Independent
Director

× × 

× × 

× × 

3. Public
Companies
having
outstanding
loan or
borrowings or
debentures or
deposits of
` 50 crores or
more;

4. Public
Companies
having
turnover of
` 100 crores
or more.

1. Listed
Companies;

2. Public
Companies
accepting
deposits from
public;

3. Public
Companies
having
outstanding
borrowings of
` 50 crores or
more.

1. Listed
Companies;

2. Public
Companies
having paid-up
capital of `
100 crores or
more;

3. Public
Companies
having
turnover of
` 300 crores
or more.

1. Listed
Companies;

2. Public
Companies
having paid-up
capital of ` 10
crores or more;

Any intermittent
vacancy of a
woman director
shall be filled up
by the Board at
the earliest but not
later than
immediate next
Board meeting or
three months from
the date of such
vacancy whichever
is later.

However, the
following classes
of unlisted public
company shall not
be covered under
sub-rule (1),
namely:
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135

89

CSR

Declaration of
Beneficial
Holders of
Shares

  

   Form MGT-4
(To be filed
with the
Company.)

3. Public
Companies
having
turnover of
` 100 crores
or more;

4. Public
companies
which have
in aggregate
outstanding
loans,
debentures
and deposits
exceeding
` 50 crores.

1. Every
company
having net
worth of
` 500 crores
or more;

2. Turnover of
` 1000
crores or
more;

3. Net profit of
` 5 crores or
more.

1. Within 30
days from
the date from
which his
name is
entered in
the Registrar.

2. Where any
change
occurs in the
interest of
such shares,
a declaration
in MGT 4
shall be
submitted by
the beneficial
holders
within 30
days.

(a) a joint
venture;

(b) a wholly
owned
subsidiary;
and

(c) a dormant
company as
defined
under section
455 of the
Act. 

Omitted in
Companies
Amendment
Act, 2017.



10 Understanding of Companies Act, 2013 through Questions/Answers & Simplified Compliance Procedure

Sl. No.

1

2

Declaration by
Beneficial
Owner

Declaration by
the Company

Particulars

Annual Returns

Statement of
Account and
Solvency

Form MGT-5
(To be filed with
the Company.)

Form MGT 6
(To be filed with
the Registrar by
the Company.)

Period of Filing/
Compliances

To be filed within
60 days of
closures of
Financial Year

To be filed within
days from the
completion of 180
days of closures of
Financial Year

Every beneficial
owner shall file
MGT 5 within
30 days of
acquiring
interest to the
Company.

To be filed with
the ROC within
30 days.

Form

Form 8

Form 11

Last Date of
Filing

30th May

30th October

Major LLP Compliances

RemarksType of
Company/Body

Corporate

LLP

LLP

  

Note: (1) The term ‘PCS’ here means ‘Practicing Company Secretary’.
(2) The ‘CS’ here means the ‘CS’ of the Company who is in Whole-time Employment.
(3) OPC wherever used indicates ‘One Person Company’.
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